
Literary Letter
Format

* Type or print in blue or black ink.
* Use friendly letter format (see example).
1st paragraph
* Give the title and author of the book/text you are reading.

* Give a brief summary of the plot-five to six sentences.
2nd paragraph
* Include one of the following proficient reading techniques (see handout for detailed explanation).



a question


an evaluation


a prediction

an explanation



an opinion
a connection (text to text, text to self, text to world)
* Support the above choice with at least one quote from the book.    Put quotation marks around the quote and write the page
number in parentheses.
* Give a recommendation for the book/text and tell why you liked or
disliked it. Who would you suggest read this book (girls, boys, science fiction fans, etc.) and why would they enjoy it?
* Finish with an appropriate closing for the letter.
Literary Letter Example
Street Address (Number and Street)
                                                      (Heading)                             City, State, Zip
Date
Skip three lines
Dear (Your teacher’s name),  (Greeting)
Skip one line
(indent) The book I read was Roll of Thunder, Hear My Cry, by Mildred D.
Taylor. It is a story of the Logan family, African-Americans who lived in the
South and struggled with prejudice in the 1930s. The setting is small farm
the family owns in Mississippi. Cassie Logan, a nine year old girl, tells the
story of her family’s courageous struggle to maintain their pride and dignity
no matter how others may degrade them.
Skip one line
(indent) The Logan family reminds me of Martin Luther King, Jr., in many ways.
Dr. King fought to overcome prejudice in a peaceful way in his speeches,
educating others, and group marches. The Logan’s try to fight intolerance by
encouraging a boycott of the store owned by the angry and bigoted Wallace    (Body)
family. Papa Logan tells Cassie how he feels about standing up for what is
right and important when he says, “There are things you can’t back down on,
things you gotta take a stand on. But it’s up to you to decide what them
things are.” (page 176).
Skip one line
(indent) I would recommend this book to my friends because it was realistic
and full of suspense. Some parts made me sad, but other selections made
me think about how I treat others who are not like me. I am looking forward
to reading the sequel to this book, Let the Circle Be Unbroken.
(Skip three lines)
Sincerely,     (Closing)
Skip three lines
A. Student     (Signature)

                                                                                    Your signature
Literary Letter Rubric
Name of Student/Date:__________________________________________
Name of Text:_________________________________________________
Proficient reading technique used:_________________________________
Blue/black ink 




1 pts. ______
Friendly letter format 



5 pts. ______
Title/author of book/text


2 pts. ______
Brief summary of plot
(5-6 sentences) 




3 pts. ______
Proficient reading technique used   

5 pts. ______
Use of quote (w/ pg. # supporting technique)
5 pts. ______
Recommendation/why 



2 pts. ______
suggested reader 




1 pts. ______
appropriate closing 



1 pts. ______
TOTAL/POSSIBLE ______ /25 Points
Proficient Readers:

Question, Predict, Evaluate, Explain, Connect and Give Opinions
Question: about the story/text important to the plot/theme/character/setting 
· Why did…
· What’s this part about…
· How is this (fill in detail) like this (fill in detail…
· What would happen if…
· Why…
· Who is…
· I don’t know the meaning of this word
· Have you read…
· Do you think that the author…
· I don’t get…
· I don’t understand….
· I’m puzzled by…
· I think this means…
· Do you think that the author… Any question about the author…
· Why does the writer begin (or end) the text in a certain way?
· Why does the writer choose a certain setting for the story?
· Why does the writer include certain details that don’t really seem important?
· Why does the writer omit certain parts that you would like to have read about?
· How do the details the writer uses, help tell the story well?
Example:  Chrysanthemum
· If Mrs. Twinkle had a second child I wonder what she would name it?  She thought, “Chrysanthemum was absolutely perfect” (page 15).  So I wonder if she has another name that she thinks is absolutely perfect too?
· I’m curious if the author uses so many large vocabulary words, for example, “You are priceless, and winsome, and absolutely perfect”, (page 7)  to make the story more appealing to a wide audience? 
· I’m puzzled by the fact that Mrs. Chud is so no confrontational.  For example she says, “Thanks for sharing, Victoria.  Now put your head down”, (page 6) instead of scolding Victoria for making fun of another student?      
Prediction: about the story/text important to the plot/theme/character setting 
· I think that this will happen…because…
· I bet that…
· I think that…
· Since this happened (fill in detail), then I bet the next thing htat is goin to happen is…
· Reading this part make me think that this (fill in detail) is about to happen…
· I wonder if…
Example:  Chrysanthemum
· If Mrs. Twinkle had a second child I predict that she would name it Chrysanthemum the second?  She thought, “Chrysanthemum was absolutely perfect” (page 15).  So I can guess she would use the name again.
Opinion: about the story/text important to the plot/theme/character/setting
(Opinions are always best stated along with examples to back yourself up!)
· I liked (fill in details) because…
· This is good because…
· This is hard because…
· This is confusing because…
· I like the part where…
· I don’t like this part because…
· My favorite part so far is...
· I think that…
· I like the way the author… (creates images, uses words, has a voice…)
· I don’t like the way the author…
· In my opinion…
Example:  Chrysanthemum
· In my opinion the way the author made Mrs. Chud repeat several times throughout the text, “Thanks for sharing, Victoria.  Now put your head down”, (page 6) showed how annoying Victoria really must have been in class. 
Evaluation: about the story/text important to the plot/theme/character/setting
· This part of the book is excellent for….
· The story is excellent for…
· The theme is excellent for (fill in details) because…
· After evaluating (fill in details), I learned…
Example:  Chrysanthemum
· After evaluating the book Chrysanthemum.  I learned that not all picture books are for young children.  They can appeal to many.  For example, the vocabulary used, “priceless, winsome, and absolutely perfect,” (page 15) is geared more for higher level reading. 
Explanation: about an image (physically or emotionally)
· I could really picture…
· I could really taste…
· I could really feel…
· I could really see…
· I could really smell…
Example:  Old Yeller
· “Old Yeller rose with a savage growl.  He moved out towards the bull, so trembling weak that he could hardly stand.  His loose lips were lifted in an angry snarl, bearing his white fangs.  His hair stood up in a ragged ridge along the back of his neck and shoulders.” (page 100)  I was so scared by the image in my mind, I even got goose bumps.
Connection: about the story/text important to the plot/theme/character/setting 
· This reminds me of…
· This part is like…
· This character (fill in name) is like (fill in name) because…
· This is similar to… (other books, your life, movies, TV, etc.)
· The differences are…
· I also (name something in the text that has also happened to you)…
· I never (name something in the text that has never happened to you)…
· This character makes me think of…
· This setting reminds me of…
Connection:  Old Yeller
· “Days went by, and I couldn’t seem to get over it.  I couldn’t sleep.  I couldn’t cry  I was all empty inside, but hurting.” (page 114)  In the story the narrator, Travis, is sad because of the death of his beloved dog, Old Yeller.  I can connect this text to myself, because I too was sad when my dog died.  I thought I would never get over it.  Fortunately, time does heal old wounds. 
Writing A Friendly Letter

Today you're going to write a friendly letter to your favorite author

and send it in the mail.

Step 1: On a clean sheet of paper, writer a letter to your 

favorite author. Be sure your letter has a date, 

salutation, body, closing, and signature.

In the body of the letter, mention specific books 

you've read and tell why you enjoy them. Be sure 

everything is spelled correctly, neatly written, and 

makes sense. Since this will be read by an important 

person, you'll want to show off your best and neatest writing.

Step 2: Have someone proofread your letter. If there are mistakes, neatly erase them 

and make corrections. If there are many mistakes, you may want to rewrite a

fresh copy. 

Step 3: On another sheet of paper, draw a picture of your favorite scene from one of

their books. Be sure you draw main characters from the book in your picture.

Include lots of color and detail.

Step 4: Find the address of your author. Sometimes you can find the address written in one

of the author's books. If not, an adult may be able to help you look up this 

information on the internet. Many authors have a special address for fan mail. 

If you can't find the address, send it to the publisher. Most publishers will forward 

fan mail to the author.

Step 5: Address the envelope. Include the author's name and the full address. Also be 

sure you have your return address written on the envelope. If the address isn't 

written perfectly, it may not arrive.

Step 6: Place a stamp of the envelope and mail it.

Authors are very busy people, but they love getting fan mail from their readers.

Super Teacher Worksheets - www.superteacherworksheets.comWriting To An Author

Sample Letter:

September 4, 2012

Dear Mr. Stine,

I am a huge fan of your Mostly Ghostly

books. Whenever I get to the end of a chapter, I

can't put the book down. I always have to flip to

the next page to find out what happens next.

Each night I read a scary book about ghosts and

monsters. I have read books by many different

authors, but yours are my favorite. I can't wait

until your next book comes out.

Yours truly,

Billy Smith

date

salutation

body

closing

signature

Sample Envelope:

Billy Smith

361 Main Street

Applefield, PA 22060

R. L. Stine

c/o Scholastic Publishing

557 Broadway

New York City, New York 10012

stamp

return address (from)

address (to)

Super Teacher Worksheets - www.superteacherworksheets.comName: ___________________________

Check your work!

Letter Checklist

________ Did I remember to indent?

________ Did I spell basic words correctly?

________ Is there a punctuation mark at the end

of each sentence?

________ Did I re-read everything to be sure it 

makes sense?

________ Did I mention the names of my favorite 

book(s)?

________ Did I tell the author why he or she is my 

favorite?

________ Is my handwriting neat?

________ Did I do my best?

________ How many sentences did I write?

Picture Checklist

________ Did I draw a scene from one of the author's 

books?

________ Will the author be able to tell what I was 

drawing?

________ Did I include characters from a book?

________ Are my pictures detailed?

________ Did I color my picture?

________ Did I do my best?

Envelope Checklist

________ Did I write the author's address in the

center?

________ Did I write my address in the upper-left?

________ Did I add a stamp?

________ Did a place commas after the city names?

________ Are all words an numbers copied correctly?

________ Did I do my best?

